
 
 
3. LICENCE APPLICATION/RENEWAL REQUIREMENTS 
The attached tables outline licence application/renewal requirements, in addition to 
those listed in any other Schedule. 
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Renewal Dates 31-Jul 31-Jul 31-Jul 31-Jul 31-Jan 31-Jan 31-Jan 31-Jul

Schedule Number 2 2 2 3 4 5 6 7

REQUIREMENTS
Applicants Information

Business Address

Insurance Certificate

Fee

Article of Incorporation

Business Partner Information

Zoning Compliance  
Criminal Reference Check

Health Department Approval

Fire Inspection   
Employee List

HTA Safety Check

Vehicle Insurance

Vehicle Ownership

Proof of Qualifications

Letter from TSSA

HVAC Inspection

Emergency Safety Plan

Written Declaration

Description of Business

Propane Inspection

Animal Control Inspection  
Declaration of Animal Offences

Denotes requirement for all applications
Denotes only required for initial application

* Donation Box validation sticker requirements in Schedule
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Renewal Dates 31-Jul 31-Jul 31-Jan 30-Jun 31-Oct 31-Dec 31-Dec 31-Dec

Schedule Number 7 7 8 9 10 11 12 12

REQUIREMENTS
Applicants Information

Business Address

Insurance Certificate

Fee

Article of Incorporation

Business Partner Information

Zoning Compliance     
Criminal Reference Check

Health Department Approval

Fire Inspection     
Employee List

HTA Safety Check

Vehicle Insurance

Vehicle Ownership

Proof of Qualifications

Letter from TSSA

HVAC Inspection

Emergency Safety Plan

Written Declaration

Description of Business

Propane Inspection

Animal Control Inspection  
Declaration of Animal Offences  

Denotes requirement for all applications
Denotes only required for initial application

* Donation Box validation sticker requirements in Schedule
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Renewal Dates 31-Aug per event 31-Jan 31-Jan per event 31-Dec 30-Apr 31-Aug

Schedule Number 13 14 15 16 16 17 18 19

REQUIREMENTS
Applicants Information

Business Address

Insurance Certificate

Fee

Article of Incorporation

Business Partner Information

Zoning Compliance   
Criminal Reference Check  
Health Department Approval

Fire Inspection     
Employee List

HTA Safety Check

Vehicle Insurance

Vehicle Ownership

Proof of Qualifications

Letter from TSSA

HVAC Inspection

Emergency Safety Plan

Written Declaration

Description of Business

Propane Inspection

Animal Control Inspection

Declaration of Animal Offences

Denotes requirement for all applications
Denotes only required for initial application

* Donation Box validation sticker requirements in Schedule
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Renewal Dates 31-Aug per event 31-Aug 30-Nov 31-Aug 31-Jan 31-Oct 31-Aug

Schedule Number 19 19 20 21 22 23 24 25

REQUIREMENTS
Applicants Information

Business Address

Insurance Certificate  
Fee

Article of Incorporation

Business Partner Information

Zoning Compliance    
Criminal Reference Check    
Health Department Approval

Fire Inspection     
Employee List

HTA Safety Check

Vehicle Insurance

Vehicle Ownership

Proof of Qualifications

Letter from TSSA

HVAC Inspection

Emergency Safety Plan

Written Declaration

Description of Business

Propane Inspection

Animal Control Inspection  
Declaration of Animal Offences  

Denotes requirement for all applications
Denotes only required for initial application

* Donation Box validation sticker requirements in Schedule
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Renewal Dates 30-Apr 31-Dec 31-Dec 31-Jan 31-Jan 31-Jan per event 31-Jan

Schedule Number 26 27 28 29 30 30 30 31

REQUIREMENTS
Applicants Information

Business Address

Insurance Certificate

Fee

Article of Incorporation

Business Partner Information

Zoning Compliance     
Criminal Reference Check

Health Department Approval

Fire Inspection   
Employee List

HTA Safety Check

Vehicle Insurance

Vehicle Ownership

Proof of Qualifications

Letter from TSSA

HVAC Inspection

Emergency Safety Plan

Written Declaration

Description of Business

Propane Inspection

Animal Control Inspection  
Declaration of Animal Offences  

Denotes requirement for all applications
Denotes only required for initial application

* Donation Box validation sticker requirements in Schedule
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